
Information we access directly from the  

Australian Taxation Office (ATO) 
 

Information we may be able to access directly from 

the Australian Taxation Office (ATO) 

For the sake of efficiency, we welcome the originals from you. 

- PAYG payment summaries (Group certificates) 

- Centrelink payment summaries 

- Interest earned from bank accounts 

- Health insurance statement 

- Details of HECS/HELP debts 

 

- Dividend statements 

- Annual trust and managed fund tax statements 

- Eligible Termination Payment summaries 

Information we can’t get from the ATO, and thus 

needs to be supplied by you 
 

To complete your Income Tax Return with 

 

- Details of investments bought and sold 

- Interest and fees on investment loans 

- Foreign  income including pensions 

- Investment property details 

- Voluntary superannuation contributions 

- Motor vehicle log book and expense receipts 

- Education expenses relating to your work 

- Expenses incurred on work related and protective clothing 

- Tools, equipment and consumables  

- Record of your home hours from March - June 

- Record of your home hours from July - February 

- Donations (raffle tickets don’t count, sorry!) 

- Income Protection insurance details 

- Professional association fees 

- Details of last year’s tax agent fee 

- Spouse’s date of birth and taxable income 

- Your bank account details (in case of a refund) 

 

Contact our office on 02 4244 4054. 

One of our team will ask you for the following information: 

- Full name 

- Date of birth 

- Address 

- Mobile Phone Number 

- Email Address 

- Tax File Number (TFN) 

Once we have set you up in our system, we will send you a 

text message with a link to download the ReceiptBank App. 

From here, you can submit all of your documentation via 

the app, to our office, securely. 

Alternatively, we can email you a secure link which takes 

you step by step through our checklist, and allows you to 

upload all of your documentation online. 

Note: ReceiptBank is an app which can be used year round. When you 

receive a work related receipt or statement, simply take a photo via the 

app, and submit. Then bin your receipt! It really is that efficient. Speak to 

us for more information, or to get started today. 

Your Checklist for Tax Time 2020 

Our office is now open for face to face appointments should you wish to come in. We continue to observe social distancing 

requirements during appointments. 

However, we can also offer a tax return process which is managed entirely online using Xero, ReceiptBank, and phone or 

Zoom appointments. It’s easy! See below for information on this simple solution to completing your annual Income Tax 

Return. 


